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Welcome

Welcome to the 599CD HTML 101 Handbook.

This handbook isdesigned to be asupplement to the full 599CD video course for HTML 101. We
recommend you use this handbook to follow along with the class videos. This handbook is not meant as a
stand-alone study guide.

We do recommend that you watch the course videos one time through, paying attention to the lessons
covered. Follow a/long with the course videos using this guide. Take notes on the pages where needed.
Then, watch the videos a second time, practicing the examples yourself on your computer.
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Introduction

Welcome to HTML 101, brought to you by 599CD.com. | am your instructor, Richard Rost.

Objectivesfor today’s class:
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It isrecommended that you take our I nternet 101 course before taking this course. We also recommend
you take FrontPage 101 if you are planning to use Microsoft FrontPage to design your web site. Word 101
and Windows 101 are also helpful classes to take previousto this one.

In this classwe will be using HTML version 4. The good thing about HTML isthat it’s universal. Y ou can
usejust about any operating system, and web browser, and any text editor you want. Thereis no special
software required to build aweb page.

We will be using Windows XPin this class, along with the Notepad accessory to edit our pages. We will
use the Microsoft Internet Explorer browser to view our pages. Again, however, it does not matter what
operating system, editor, or browser you use.

Thereis updated information for this class available on our web site at www.599cd.com / HTML / 101.
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Lesson 1. What is HTML?

In Internet 101 we learned about many of the key concepts behind the Internet, and what makes it work.
We learned about computers, local area networks, peer-to-peer and client/server networks, wide area
networks, and the World Wide Web. We learned about web pages, web browsers, hyperlinks, web sites,
web servers, URLS, http protocol, and domain names.

Hypertext isacomputer-based text retrieval system that enables a user to access particular locationsin
web pages or other electronic documents by clicking on links within specific web pages or documents.

HTML (HyperText Markup Language) is alanguage used to structure text and multimedia documents and
to set up hypertext links between documents, used extensively on the World Wide Web.

Begin today by opening up your web browser and visiting aweb page. We'll visit a sample web site we
have set up at www.pcresale.net, afictitious company.

23 PCResale - Microzoft Internet Explorer

File Edit ‘“iew Favortes Toolz  Help |

.\\h/}E!ack*-.\_;]‘ ﬂ \ELI _:J

&ddress |§‘| hittp: A/ poresale. net! j ﬁ

" i
p ! Gearch "\J":é/ Favontes @ kedia

(¥4

PCResale. NET

Home | Products | Contact Us | Locations | Specials

5 button for details.

Welcome to PCResale. NET where we specialize in:

Y ou can see the text formatting, links between different pages, and other features like the horizontal line.
These are all basic HTML components.
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How do you view the HTML code behind the page, in Microsoft I nternet Explorer, click on View >

Sour ce.

/3 PCResale - Microsoft Internet Explorer

File  Edit | “iew Favortezs Tool: Help |
Toolbars 3 g s . .
 Back - .+ Search = - Favortes tedia
0 v Status Bar o [ ﬁ
Address @ Explarer Bar 3 j ﬁ
GoTo 3
PCRes Siop Esc
Refrazh F5
Home | | Text Size y | Locations | Specials
Encoding 4
Privacy F‘EﬂEg--- 3 GHz PC for $1299. Click on the SPE
Full Screen F11

Welcome to PCResale. NET where we specialize in;

Y ou will then notice a text editor called Notepad opens. Notepad will show you the HTML source behind

the web page.

‘3 PCResale - Microsoft Intemet Explorer

File L= na q T o

E index[1] - Notepad

@ File Edit Fommat ‘iew Help
Addre <html=

<head:

<meta http-eguiv="Content-Language"
P( content="en-us">

<meta name="GENERATOR"
FrontPage 5.0">

<meta name="ProgId"
content="FrontPage. Editor. Document ">
<meta http-eguiv="Content-Type"
content="text html;
<titlesPCResale /it e
</ head:

<body>

<pr<iz<hez«font face="arial" size="4

content="microsoft

charset=windows-1252">

Y ou can see some of the basic tagsin the page, such asthe <HTM L >tag, the <BODY > tag, and so on.
We'll discussthese tags shortly.

HTML 101
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Lesson 2. Creating a Web Page
When editing your web pages, you have several different optionsfor editors.
Lesson 2
Editors
Text Editors Motepad
Word Processors Word, WerdPad,
WordPerfect
HTML Editors FrontPage
T
HT101: Introduction to HTRL 3
waany SHHCO com S HTML S 107

Y ou can use simple, basic text editors like Notepad. I’ s free — it comes with Windows. Y ou can also use
any normal text editor you wish.

Y ou can also use word processor s like Word or WordPerfect, however when you save your document,
make sure you save your filein plain text format.

Youcanalso use HTML editors like FrontPage which are specifically designed to edit web pages.

Visit our web site at www.599cd.com / HTML / 101 for alist of HTML editors.

HTML 101 www.599cd.com Page 7 of 49



599CD.com

Computer
Tr.nlrl'llng

Begin by opening Notepad. In Windows XP, you will find it under Start > All Programs > Accessories >
Notepad. Y ou should find it in the Accessories folder in all versions of Windows.

pe
[w}
[w]
[ 1]

T
o
=

EEREES VYO

Eucel

Frar

W TRIOOWE TTROSre L

e e b

<=

» rj Aocezzibiliy
Games ] Jﬁ Communications ]
Microzoft Office Tools J rj Entertainmett J
Microzoft Yizual Studic .0 ¥ Jﬁ System Tools r
Microzoft “web Publishing  » .5 Address Book
Startup b = Calculator
|nterret Explorer B8 Command Prompt
Microzoft Access z* Matepad

ticrozoft Excel E Pairt . . .
: Creates and edits test files usi

icrozoft FrontPage %) Prograrm CompalmmywTzar

ticrozoft Outlook, '4',;! Synchronize

Microzoft PowerPoint &) Tourwindows <P

Microsoft Wward (3 ‘windows Explorer

MSM Explorer S Windows Movie Maker

Notepad opens. Notice it isasimple text editor with few bells and whistles.

B Untitled - Notepad
File Edt Fommat “iew Help

HTML 101
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Let’s begin by typing in some real simple text.

B Untitled - Notepad
File Edt Format “iew Help

This is Rick's first web page

Let’ssave our page by clicking on File> Save.

E" Untitled - Notepad
File Edit Fomat Wiew Help

e CulM  fst web page|
Oper... Chrl+0
Savedis. .

Notepad wants to save thisfile in our My Documents folder. Normally that’ s not a problem, but for the
purposes of class, let’s save the document on our desktop— so we can easily get to it. Click on the Desktop

button.

fsavons

Save in: I [ﬁ' Dezklop

i My Documents

;-" by Computer

'5-3 My Metwork Places
Fil_j My Docurnents

HTML 101 www.599cd.com
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Now, let’sgivethefileaname. Let’s call itricks-web-page.htm.

File name: Iricks-web-page.htn‘l I j Save

Save astype: | Test Documents [t =] Cancel |

We want to make sure to save your file with the .htm file extension. Thisis so Windows knowsit’saweb
page file. Click save. Now, notice the file sitting on your desktop.

Double-click on thisicon to open your web page in your browser.

a C:ADocumentz and 5ettingsVAdministratoriD esktophinicks-web-page_ht. _.

File  Edit “iew Favorites Toolz  Help

\_’} Eack - \_;l - ﬂ ﬂ _;‘] | /\”? Cearch _E-ji/ Favaorites @Med

Address @ C:ADocuments and Settings'\.&dministratur'&[ﬁlesktup'\ricks-web-page.htm_j

Thiz 18 Fick's first web page

And there we go. Y our web page opens in Internet Explorer. There’'s nothing fancy init, but it syour first
web page nonetheless. Go ahead and close the browser window and return to Notepad.
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Now, use the <B> and </B> tags to boldthe word “Rick’s.” The <B>tag indicates where the bold should

begin, and the </B>tag indicates where the bolding should end.

E rickz-web-page_htm - Hotepad
File Edit Format %iew Help
This is <BxRick's</Bx Tirst web page ]

Open thefilein your web browser, and notice the bolded text.

3 C:A\Documents and 5 ettings\Administrat

!‘4 ricks-web-page.
File Edit Fommat *
This 35 <g=Rij« File Edt “iew Favorites Tools  Help

Qe - <] 2l WS

Address @ and SettingshddministratortD esktop

Internet

=

tdy Documents

This iz Rick's first web page

Properly formatted web pages will have afew tags that are “ supposed” to be in them. The open and close
<HTML >tags are used to note the start and end of the HTML document. The body of the page should go

between two <BODY> tags.

I ricks-web-page.htm - Notepad
File Edit Format “iew Help

SHTML =
| 1

<BODY >
This is <BxRick's< B> first web page

< SBODY =

< HTML =

HTML 101 www.599cd.com
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In front of the body section, you can also have an optional Header section, denoted with open and close
<HEAD>tags.

Eﬁ rickz-web-page_htm - Hotepad

File Edit Faomat “iew Help
<HTML >
<HEAD> I
</HEAD |
=BODY >

Y ou can use the header section to put aTI TL E on your web pages.

<HEAD>
<TITLE=RicCk's First Page</TITLE>
< /HEAD >

<BODY >

Save your page and open it up in the browser. Notice thetitle on the TitleBar of the window.

=8 Rick's First Page - Microzoft Internet Ex

Fi avortes Toole Help

il i '
L o) Back « ._J' \ﬂ @ :1 _g’-

Address @ and SettingshAdrministrator\Deskiop

This 1z Rick's first web page

TIP: Web search engines like Google and Y ahoo will often use this page title when they list your sitein
search results. Make sure all of your pages have good titles.

HTML 101 www.599cd.com Page 12 of 49
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Lesson 3. Formatting HTML Text

Let’ s begin by changing the page as follows. Delete all of thetext inthe BODY of the page, and replace it
with:

E} nckz-web-page_htm - Notepad
File Edit Format ‘iew Help

<BODY > -
welcome to the home qa e of Richard Rost.
on this page you wil ind information
ahout Richard, his hobbies, and
professional 1ife.

If you hawve any guestions, you can
cantact Richard at:

richard@amicron. com

You can also mail him at:

P> Box 1308 I
Amherst Wy 14226
Fle-837-4a85

Save your work and preview it in your browser.

; Rick's Home Page - Microsoft Internet Explorer

Fil=  Edit ‘iew Favortes Tools E | i

U Eack = \_;] - ﬂ ﬂ _;j | \\ Search '\H( Favarites ?

Addrezs @ and SettingzadminiztratorD esktnp'&ricks-weh-page.htmj '. G0

=4

Welcome to the home page of Eichard Eost On this page vou
will find information about Fichard, his hobbies, and
professional ife. If you hawve any questions, you can contact
Fichard at: nichardi@arnicron com You can also mail bum at:
PO Box 1308 Amherst T 14226 716-837-4685

Notice that the web browser ignores the blank linesin our HTML.
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Change your page slightly. Add aheadline to it, and place a<P> tag in front of the first paragraph.

ﬁ rickz-web-page_htm - Hotepad
File Edit Faormat %iew Help

<BODY =

Richard's Home Page

<prpielcome to the home page of Richard
ROST.

on this page wou will find information
about Richard, his hobbies, and
professional T1ife.

If wou have amy gQuestions, wou can
contact Richard at:

richard@amicron. com

vou can also mail him at:

Place <P> tags as shown— or wherever you want a paragraph break to occur.

b ncks-web-page.htm - Notepad
File Edit Fomat “iew Help

<P>0n this page you will find
information

about Richard, his hobhies, and
professional Tife.

<P>IT you have any guestions, you <an
comtact Richard at:

richard@amicron. com

vou can also mail him at:

HTML 101
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Save your work. Preview it in your browser. Notice the paragraph breaks,

; Rick's Home Page - Microsoft Internet Explorer

File  Edit “iew Favorites Toaol:  Help | ;?

o ;| o= F
;\\_/} Eack = \_,-] T ﬂ ﬂ _ﬂ | p ! Search _::E/ Favarites ®

Address @ ahid Settings'\.&dministratur'ﬁ[ﬁlesktup'\ricks-web-page.htmj Ga

.
—

Eichard's Home Page

Welcome to the home page of Eichard Eost.

On this page you will find information about Richadd, his
hobbies, and professional life.

Ifwou have any questions, you can contact Eichard at:

] Done LT [ My Computer

o B

Try placing paragraph breaksin front of the address lineslikethis:

E‘ ricks-web-page._htm - Hotepad
File Edit Fomat “iew Help

<Pzon this page wou will find
information about Richard, his hobhies,
and professional 1ife.

<P>If wou have any guestions, you <an
contact Richard at:

<P=richard@amicron. com
<P=yoUu <an also contact him at:
<P»P2 BoOx 1308

<p=amherst My 14226
<Ps7lEe-837-4685

HTML 101 www.599cd.com Page 15 of 49
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Notice how it produces text that’ s too spaced out.

i a Rick's Home Page - Microsoft Internet E xplorer

File Edit “iew Favorites Toolz  Help | Fh

\,_./J BECHES _,J - \ﬂ @ J‘] | _{-}Search 'm::{ Favorites
] | address @ C:A\Dacuments and SettingsiAdrinistratortD esktopbrick j Go

=]

i

Tou can also contact hum at;

PO Box 1508

Amberst INY 14226

8 | T16-537-4685
|:EJ Done |_|_|_| J by Computer q}

For this, we would use aline break <BR> tag. Change the HTML asfollows:

<P>richard@amicruqfcum
<P=¥ou can also contact him at:
<P>PO BOx 1308<BR>

Amherst WY 14226<BR>
Fle-837-4685

Notice how that produces a more desirabl e effect:

You can also contact lum at:

PO Box 1308
Armherst NY 14226
T16-837-4685

€] Dane [
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Here' s another new tag. Insert an <HR> tag after the headline.

<BODY >

Richard's Home(FPage<HR:|
<P>welcome to the h page of Richard
ROSt. On this page you will_find
information about Richard, EiS hokhies,
and professional 1ife.

<P>IT wou have any guestions, wou Can
contact Richard at:

<Pz>richard@amicron. com

<P>¥ou <an also contact him at:

Thiswill produce ahorizontal line.

L a Rick's Home Page - Microsoft Internet Explorer

File Edit ‘“iew Fawvortes Tools  Help | 7
- = S T »
: g BECk 7 J \ﬂ @ J‘:] P, Search - Favoites
i | Address @ and Settings'\.ﬁ.dministratnr"xDesktup\ricks-web-page.htmj Go
_ A
Eichard's Home Page
?
2| Welcome to the home phge of Bichard Eost. On this page you —
will find mformation about Bichard, lus hobbies, and
: professional life.
joks: If vou have any questions, you can contact Eichard at: 4

|:EJ Done |_|_|_| jl by Computer i

HTML 101 www.599cd.com Page 17 of 49
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Earlier we learned how to bold text. Y ou can bold the headline with the <B> and </B> tags.

<BODY >

<B>Richard's Home Page< B><HR>

<P>welcome o the home page of R
Eonst  mn this naones woibewd (1 Fied

If you want to center a paragraph on the page horizontally, you use the <P AL | GN=center> and </P> tags.

Which will produce...

<BODY >

<P alLIGW=center><B>richard's Home
Page</Br</PrlHR>

<P>welcome to the home pa?e of Richar

Rost. on tHhis page you will find
;D ﬁhEng ng | | PR = o S

. .
At mm

i 'a Rick's Home Page - Microsoft Internet Explorer

File Edit ‘“iew Favorter Toolz Help | '

= = ]
P ! Search H;L('”' Favarites
(¥

\_) Back « J & \ﬂ Q _:ﬁ

0 | Address I@ and Settings\.&dministratnr‘sDesktop'\ricks-web-page.htmj Go

|
Richard's Home Page

Welcome to the home page ofRichaJTd Fost. On this page you
will find information about Eichard, ks hobbies, and
professional lfe.

’_I_l_l j’ My Computer

Y ou can also specify ALIGN=left or ALIGN=right. The default is browser specified, which is usually
left. Y ou might also sometimes see these parameters inside of quotes, such as:

<P ALIGN='center'> or <P ALIGN="center">

Most browsers do not care which way you format these.

HTML 101
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HTML supports the use of an actual Header tag which used to be important for properly displaying
documents, however few people use them anymore. Y ou can specify headers using the <Hx> and </Hx>

tags, where “x” isanumber — usually 1, 2 or 3, but could go higher.

For example, the first main header on your page could be indicated by <H1> as shown:

<BODY >
<Hl»Richard's Home Page</Hl:>

<HR >

<p>welcome th the home page of R1
Mo T B = 5

=l NN P E | £ o

Which will display as:

File Edit “iew Favortes Tool:  Help | !

-, n
P Search “-}’F\L(f Favaorites

: el LU GIE

Address @ and Settingzs\ A drinistratorsD esktnp'&ricks-weh-page.htmj =1 Go

Richard's Home Page

Welcome to the home page of Bichard Eost. On this page vou

will find wformation about Fichard, lus hobbies, and |

Y

|;ﬁj Done |_|_|_| 4 My Computer

i

| Startl | _,,_5,; nicks-web-page.htm - Mat... "g‘] Bick's Home Page - ..

HTML 101
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Y ou can also specify an H2 header, which usually would be for a subtitle, or the second level of an outline
(for example).

<BODY =
<HZ»Richard's Home Page<y/HZ=

<HR >

H2 normally looks like this. It's alittle smaller.

4% Rick's Home Page - Microsoft Internet Explorer

File Edit “iew Favortes Toolz  Help | i

.\_) Bach = \_),1 - Iﬂ \ELI \!"] | f Search ‘:3:(‘ Favarites ®
Address @ and Settingsk&dministrator\Desktop\ricks-web-page.htmj Go

-

Richard's Home Page

Welcome to the home page of Richard Rost. On this page you

will find information about Fichard, ks hobbies, and
renFanninnal lifa =

|@j Done l_ ’_|_| 3! ty Computer o

i Startl | ricks-web-page.hlmlﬁ\?\lol... "g‘] Rick's Home Page - ...

Usually, | personally only use H1, unless I’m making an outline. The main benefit of using headersis that
search engines utilize them. If you’ ve got search termsin your header as well as your pagetitle and the text
of the page, it will be beneficial for your site in search engine rank.

Y ou can also place certain parameters inside the header tag, such as<H1 AL I GN=center > to center the
header on the page horizontally.

Address l@ atid Settings&-‘-\dmini&tratu:ur\Desktop\rick&-web-page.htmj 1 Go |

Richard's Home Page

s

Welcome to the home page of Fichard Eost. On this page vou

HTML 101 www.599cd.com Page 20 of 49
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Lesson 4. Hyperlinks

Come down to the bottom of your body text and typein:

FF 0 DOOX T30S TF
amherst WY 14226<BR>
716-837-4885

<P=Richard is Lhe president of 599CD0.

< SBODY >

We want that 599CD to link to our company web page at 599cd.com. We can do thiswith the <A HREF>
tag as shown:

<PxRichard is the president of <a
HREF="http: fwww. 599cd, com">599C0., < A

A hyperlink tag consists of:

<A HREF="http://www.website.com"> Text To Display </A>

Notice my hyperlink is now formed in the browser. If | click on it, it will jump to that page.

g R O P
Address @ and SettingsAdministratorsD esktophnick
Toucan alse contact hun at:

PO Box 1308
Amberst NT 14226
T16-837-4685

Eichard iz the president of 59%@1).
|.éj http: £ Aeana. 589cd. com.d l_ l_ |_

HTML 101 www.599cd.com Page 21 of 49
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Y ou can also try variations such as:

<PrRichard 15 the president of 59%CD. <4
HREF="http: Ywww.5%9cd. com">CTick here to
visit their weh site. </ ax

Whichyields:

b

Fichard is the president of 529CD . Click here to wisit their

web site.

Personally, | recommend you keep relevant keywordsin your hyperlinks. “599CD” in this case would be
better than “click here.” Why? Again, search engines!

Next, let’s create anew link to a page about my hobbies. The page doesn’t exist yet. That’s OK. We'll
create it in aminute. For now, let’s just create the link:

!‘1 ricks-web-page_htm - Notepad
File Edit Format ‘iew Help

-

<HEAD> =]
<TITLE>Richard RostT's Home Page</TITLE>
< /HEAD =

<BoDY - ]
<HL alIGM=center>Richard Rost's Home Page</HLl:»
<HR=>

<p>welcome to the home page of Richard Rost. On
this page you will Find information about
Richard, his <& HREF="hobbies.htm">hobbies</ Az,

and professional
Tife. </ P>

| R e —

|

i+ 5tﬂll| Jl_ﬁs ricks-web-page.htm - & | Richard Rost's Home Pag...

Notice how | don’t need all that “http://” stuff. Thisisalink to afilein the same folder as the current page.
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Notice how | have ahyperlink all set:

‘Welcome to the home page of Eichard Eost. On this page vou
will find mformation about BEichard, his hoi;{[?ies, aned
professional life.

If I click onit, I’ll get an error, because the page doesn’t exist.

Address @ ments and 5 ettings"adminiztratorsDesktopthobbies. him j Go

Y

E] The page cannot be displayed -

The page vou are looking for is currently unlvailal:ule. The Weh
site might be experiencing technical difficulties, or you may need
to adjust your browser settings.

w
4| I B

&] Done l_ l_ l_ ¢ My Camputer o

Let’snow make that page. Let’s make a copy of the page we’ ve been working with on our desktop. Right-
click on it and select copy.

Lt

Create Sh:ﬁcut
Delete

Fename

Froperties

HTML 101 www.599cd.com Page 23 of 49
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And then right-click on your desktop and select Paste.

Arrange lcong By
Refrezh

Pasigﬁhurtcut

Unda Delete Chrl+£

=T

Froperties

Now, simply rename that page hobbies.htm.

Now go back to your web browser and click on that link we created to the hobbies page. The page opens up
—and it’san exact duplicate of the other one.

I = T =3
Address @ ments and Settings"-.fl'-.dministratnr'\.[)esktnp'\.hnbbiﬁ%.htm j Go
e -

Richard Rost's Home Page

HTML 101 www.599cd.com Page 24 of 49
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With our hobbies page open, let’s edit it. Click on View > Sour ce.

ZX Richard Rost's Home Page - Microsoft Internet Explorer [_ O] =]

File Edit | View Favortes Toole  Help | s
' @ Bl | el r | ) Search ' " Favorites =
oy v Statuz Bar vl e
2| Address[@]  Explorer Bar b forDesktapihobhies him = | 4 Go
GoTo ] =
- Stop Ezc
Ricl 2. -~ ; Home Page
Test Size k
Encoding r
Welcome wmaﬂl Eost. On this page vou
wiill find @ CVEESEEROT . tus hobbies, and |
; Full Screen F11
Dizplays the 2ewreerrrrr=rrer—n

== _.-é

fi 2 Startl J__,g; ricks-web-page. htm - Mat.. ||@ Richard Host's Home. .

Change the TITLE and header tag to say “Richard Rost’s Hobbies.”

<HEAD:=>
<TITLE=Richard Rost's Hobbies</TITLE:=
< /HEAD >

Delete the remainder of the body text. Replace it with...

E

Il =

<BODY >

<HL ALIGHW=centerzRichard Rost's Hobbies</Hl=
<HR >

N=P=Richard Rost Enjoys...|

</ BODY =

TIP: You can delete all of the text between two spots by clicking at the beginning of the section, hold
down the SHIFT key, and click at the bottom. Hit Delete.
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Close all of your pages, and notepad. Rename your ricks-web-page.htmfiletoindex.htm. Thisisa
special file name that web serverswill use to indicate the start (home) page.

ifides. hitrn

Let’s put alink in the Hobbies page back to the home page.

<HR =

<P>Richard Rost Enjoys...

<PrReturn to <A HREF="index.btm":Home Page</ Ay T

L oad the page in your browser, and you should have:

Address @ ments and 5 ettingstAdrinistratorsDesktopshobbies. hirm j Go

—  INCITAT U INUOSU S ITODDIES o

Fichard Eost Enjoys. .

Eetun to Home @gge

|@ file: /#/C: ADocuments and SettingzA I_ I_ I_

tart| |[&] Richard Rost's Hobbi... & hobbies him - Notepad

hl*l

¢ My Computer
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Let’s take the email address on our home page and make it a mailto link, which will open up the visitor’'s
email program when they click on it. Open the source for your home page again. Edit it as follows:

FT_TTAT LT, ITr= A TREFRF= TTO TES S TTL MITTTES =S A7,
and proftessional Tife. </ P>

<P>IT wou have any gquestions, you Can contact
Richard at:

<Pz<A HREF="mailto:richard@amicron.com">vyou can
Email Richard by clicking here</a:

<P>¥0OU Can aisu contact him at:
<P=P2 Box 130H<BR>

Amherst Ny 14226<BR>
F1Aa_H3F-_A5H5

Thiswill produce:

Addiess [€] cuments and Settings\Administrator:Desktophindex him 7| B Go
[
If you have any questions, you can contact Richard at:
You can E@aﬂ Eichard by clicking here J
You can also contact ham at:
D™ Bonee 120D [
|2i| rnailko:richard@amicron. conm l_ l_ |_| _;' My Computer o

If you click on the link, your mail program loads.

d = Untitled - Message [HTML]

s E Eile Edit Miew |nsett Febnat Tools  Actions
@Bac =15end 2 il =110
Address
=| To... | |richard@amlcrnn com
Fyou Le... |
Bce... ||
Touc
— Subject: |
Touc |
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Lesson 5. Images

We need to copy an image from an existing web page. I’ m going to grab my picture from my
www.599cd.com/site/about page. Navigate to a page that has a picture you want. Right-click on the

picture, and select Save Picture As...

SETTETETTE:

E-mail Picture... R
Print Ficture...

Go to My Pictures

Set as Background
Set az Desktop [tem...

[Eif
Copy
............ Eapy Shorfeut

Backv@v | % @ {’;j|p Fagte

53 @ hittp: /A 5390 com,/sike about! Add to Favorites...

Edit  “iew Fawvortez Toolz  Help

Propertiez

N the president of the
mpany, and I'm also the
rtructor who records all
ourvideo lessons. | am

Save the picture on your desktop. Thisoneiscalledrichard.jpg. That'sfine.

richard. i.lé'EI ifides. hitrn hobhigs. htr
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All of thesefiles are starting to make a mess on my desktop. Let’ s organize them into afolder of their own.
Right-click anywhere on your Windowsdesktop and select New > Folder.

Refrezh

Anrange lcong By

a  Shorbcut l !

ﬁ Briefcase

@ Bitmap Image

Microsoft Wword Document

@ Microzoft Access Application
Microzoft PowerPaint Presentation

Paste

Fazte Shortzut
UUndo Rename

Text Document
é}j whave Sound

Cirl+Z ) Microsaft Excel Warksheet

richard. i|:|

» [RER Compresszed [zipped] Folder

Froperties

Name this folder anything you want. I'll call it Richards Web. Now, draw abox around all three of your
files to select them. Then drag and drop them onto this folder.

Richard:

If you open this folder up now, you should see your threefilesinit. Thisisyour Web.

& Richard: Web

File Edit “iew Favortes Toolz

HBeck - 3 - T | L) se
€1ERI RN

Address IE] C:hDocuments and Setings

5

M ame
4] habhbies.htm

@ itdex. htrn

L!!'j richard. jpg

www.599cd.com
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HANDBOOK-ONLY TIP: Notice now that you can still navigate around your web. Thisis because the
hyperlinksinside your web only point to files... not folder locations. These are relative hyperlinks. They're

relative to the current folder; unlike absolute hyperlinks like www.599cd.com/about/index.htm which
points to an exact location.

Now, let’sput that image in our home page. Edit your home page source as follows:

<BODY >
<Hl ALIGH=center>Richard Rost's Home Page-</HL1;
<HR=>

<IMG SRC="richard.jpg"> |

<P>welcome ta the home page of Richard Rost.
this page you will find information about

View the pagein your browser. The picture shows up.

a Richard Rost's Home Page - Microsoft Internet Explorer |_ O] x|

File Edit “iew Favoites Toolz  Help | #

€ MRS

Address @ ettingziadministrator\DesktophRichards Wel:u"-.inde:-:.htmj Go
|
Richard Rost's Home Page _

A | :

‘&) Dore ] |_|_|_| 4 My Camputer 7

>

- 5
k| - .
! Search 4 Favarites
& L
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Y ou can also specify a height and width for the picture, in pixels (dots). Let’stry this:

<HR>
<IMG SRC="richard.jpg" WIDTH="200">

<P=welcome to the home page of rRichard Rost. On

thic momo oo wi 1l Fimd Seformation abonit

Notice how the picture is now smaller.

Address I@ nd Settings'Adrministretor Desktop'Richards Wwiebhindex htm = | Go |
‘\.'l

Richard Rost's Home Page

: =l
|@ Lione I_ l_ |_| _‘l by Computer o

Go even smaller to 130 pixels.

Address I@ nd Settings\AdministratorsDesktopiRichards Wwebindes. htm j Go

x|

TIP: You can specify aheight and/or awidth. If you specify just one or the other, your picture's
height/width ratio will not be distorted. If you specify both, you may distort your picture.
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Notice how the picture pushes the text down out of the way.

Address I@ hd SettingsiAdministratorDesk tophRichards Webbindex. hirn TI Go

[
‘Welcome to the home page of Eichard Eost. On this page vou

will find information about Bichard, s hobbies, and professional
life.

€] I_ I_ |_| 4 My Computer

=
7

We want the text to wrap around the picture and sit next to it. Notice | have <P> tags around the following
paragraph. That will set the picture and paragraph apart right there, so let’sremove them.

<IMG SRC="richard.jpg" WIDTH="130"> J

<Fdwelcome to the_home page of Richard rost. on
this page you will find information about
Richard, his <& HREF="hobhies.htm"=hobhies< 4,
and professional 1ife.=ZfFz

P-Tf oot bhave amy oiestinns  woil can contact

Thiswill produce:

il S B

Welcomme to the home page of Eichard J
Eost. On this page vou will find mformation about Eichard, bus
hobbies, and professional life.

Notice how the text is now next to the picture, but it’ s still not wrapping around it.
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<HR> I
<IM3 SRC="richard.jpg" WIDTH="130" ALIGH=Teftp
welcome to the home page of Richard Rost. On

this page you will find dnformation about
pirhard his -8 Heee="hobhiss bhtm'"-hohhiss-fa

Thiswill yield:

SUOTE

Welcome to the home page of Eichard
Eost. On this page vou will find mformation

about Bichard, his hobhbies, and
professional bfe.

Ifvou have any questions, you cah contact
Eichard at:

~|

That produces the desired effect. The pictureis now aligned to the LEFT of the text. You can also align

RIGHT.

:\.__,.'ll | = | 2 u i IlJ lﬁj ,__!-'I | .{ o AEdILTT 5{\{' L= ) =

Address @ nd Settings\AdministratorsDesktopiRicharnds Wwebindes, htrm j Go

‘Welcome to the home page of Eichard
Eost. On this page vou will find information
about Eichard, s hobbies, and :
professional bie.

If you have any questions, you can contact

Fichard at:

=1

HTML 101
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One more thing you should do with images is to specify atext description of the picture. Again, it’s good
for search engines, but it’ s also good for people who have images turned off in their browser.

<HR =

<IMG ALT="Richard's Picture" BErRC="richard.jpg"
WIDTH="130" ALIGN=right>

walcome to tHe home page of Richard Rost. on
thi= page wou will find information about

=1

If you look at the image now in your browser, nothing appears different. However, if you move your mouse
over it, you'll see alittle popup with the description.

‘Welcome to the hote page of Eichard
Fost. On this page you will find information | [ |
about Eichard, lns hobbies, and Richard's Picture

professional lfe. =il

e

Tf e hawe st Anestinte oo can contact

=1

If you want to see what the page will look like with images turned off, here's how: using Microsoft I nternet
Explorer, click on Tools > I nternet Options.

’a Richard Rost's Home Page - Microzoft Internet Explorer

Fie Edit ‘“iew Favoites | Tools Help o
: b ail and Mews L3 VR . »
{ Back = - Iﬂ & ‘ Favontes
4 @ L Synchronize... -8
Address @ nd Settings\adminiz  Windows Update Ninde bt j Go
Show Related Links ]

Welcome to the home pay
Eost On thiz page vou

Integnet O ptions. ..

HTML 101
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Click on the Advanced tab.

Internet Options

Generall Securit_l,ll F'rivau:_l,ll I:u:-ntentl Ennnectinnsl Frogramsz .ﬁ.dvarﬁad

S ettings:

expand ALT text for images

1 Move sustem caret with focusselection change

In the Multimedia section, click off the Show Pictures box.

i Internet Options

Generall Sec:urit_l,ll F'ri'-.:'an::_l,ll Enntentl Connections

Settings:

JIT compiler far wirtual machine enabled [re
88 Multimedia
[ Don't dizplay online media content in the mg
E nable &utomatic Image B esizing
Enable Image Toolbar [requires restart]
Play animationz in web pages
Play zoundz in web pages
Play videos in web pages
O Show image download placehaolders
Show pickyres
Smart imag® dithering
Cﬁ Printitig
[ Frirt background colors and images
[ T = SR R W I ko

=T
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Reload the page, and thisiswhat you see:

Address @ nd Settings“AdminiztratorsD esktoptRichards Webhindes. htm j Go |

[

Welcome to the home page of Eichard ] Richard’s Ficture
Eost. On this page you will find information E@

about Eichard, iz hobbies, and
professional life.

If wou have any questions, you can contact
Eichard at:

ad

Turn pictures back on. Y ou can turn pictures into hyperlinks. Edit the page as shown to make the picture a
link to the hobbies page. Notice the IMG tag is now nested inside of the A HREF tag.

<A HREF="hobbies.htm"z<IM3 ALT="Richard's
Picture"” srC="richard.jpg"
WIDTH="130" AlLIGN=rightz><s 4z

View the page in your browser. Notice the hyperlink finger appears if | move over it. Also, notice the funny
border around the picture now. Thisis caused by the hyperlink.

) == u - Ii] Iﬁ‘] ﬂ | / S eanch ‘}\f' Favartes
Address @ nd SettingssAdministratorsD esktophRichards Ywebhindes. hirn j Go

=]

Welcome to the home page of Eichard
Eost On this page you will find
mformation about Fichard, lus hobbies,
and profezsional life.

Ifyou have any questions, you can contact

Fichard at:
L8 fle: 220 /D ocuments and Settingsdmir [ | [ My Computer "
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To get rid of the border, edit the HTML asfollows:

<4 HREF="hobhies.htm"><IM3 ALT="Richard's
Picture" srC="richard.jpg" WwIDTH="130"
AL IGN=right BORDER=0></A>

Notice how the border is how gone.

cotitact
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Lesson 6. More Text Formatting

We've already |earned how to Bold text.

welcome to the home page of <BxRichard Rost</ B
I

this page you will find information about
Richard, his <& HREF="hobhies.htmi=hobbies< A,
and professional Tife. I

Welcome to the hotne page of Richard

Rost] On this page you will find ]

nformation about Richard, hus hobbies, and |

professional ife. - - - 4
IF T T ) M Computer &

Y ou can also use <U> </U> and <I> </I>to underline and italicize text, respectively. These can also be
combined.

welcome to <Bx<IzRichard Rost's<sIz><s Bz Home
Page.

on this page you will find information about
Richard, his <& HREF="hobhies.htm"=hobbies< A=,
and prufessiuna111ife.

Welcome to Richarnd Rost's Home Page. |

On this page wou will find wmformation about

Richard, his hobbies, and professional ife. | . g
'”ﬁi

L filec/44C:/Documents and Settingsdédmir | [ || b Compuie: /
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The <STRIKE> tag can be used to strikeout text.
welcome to <STRIKExRichard Rost's</STRIKEl Home
Page. on this page you will find information
abhout Richard, his <A
HREF="hobhies. htm">hobbies< a>, and professional
Tife.
-
|

Welcome to BrehardFoost's Home Page. |
Cn this page you will find information about |
Fichard, hiz hobbies, and professional life.

>l

Thereisalso <SUP> and <SUB> for superscript and subscript text, respectively.

welcome to <SUPxRichard Rost's</SUP> Home Page.
lalygl

this page you will find information about
Richard, his <a HREF="hobhies.htm">hobhies< ax,
and professional 1ife.

Welcome to Mchard Rosts 11,10 Page On
this page vou will find information about
Eichard, hiz hobbies, and professional life.
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Thereis also the <TT> tag which produces “typewriter text.” Thislooks like a courier font.

on this page you will find information about
Richard, his <& HREF="hobhies.htm"=hobbies< A,

welcome to <TT=Richard Rost's</TTlr Home Fage. J
and professional Tife.

Welcome to Richard Rost)s Home
Page. On this page wou will find mformation
about Eichard, his hobbies, and ;
professional life,

x|

Y ou can change font faces with the <FONT > tag as shown:

welcome to <FONT FACE="Arial"=richard
ROST's</FONTE Home Page. ©n

this page you will find information about
Richard, hts <4 HREF="hobhies.htm"=hobbies< A,
and professional 1ife.

Welcome to Richard Rost's Home Page. |
On this page you will find information about |
Eachard, hiz hobbies, and professional hfe.
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wWelcome tTo <Bx<FONT FACE="arial"=rRichard

ROst ' s</FONT»< /B> Home Page. on this page wou
will

9 jnnfplr"n_'lat"l!:nn _'.I_?:bFIL,I'ItI Ift'ichar"d, h"ISI <A,

Welcome to Richard Rost's Home
Page. On this page you will find mformation |
about Eichard, iz hobbies, and

440

If youtypein afont that the user doesn’t have, the browser will substitute a different font for it — usually
the default font of Times New Roman. Fonts that most users have are Times New Roman, Arial, and
Courier New. These fonts are pretty much universal.

You can specify two fonts separated by commas. If the browser doesn’t have the first one, it will use the

second one.

welcome to <B><FONT FACE="Corsiwva Monotype
M, arfial"=richard Rost's</FONT>< B> Home Page.
on this

page you will find dnformation about Richard,
A= I L ol O B =] Y e Bl e T 20 TR ] Y o I TRl s nel

Return the font to Arial. Y ou can change the size of the font:

welcome To <Bx<FONT FACE="aArial" sIZE=1xRichard
ROST ' 5</FONT></ B> HOme Page. oOn

this page wou will find information about
Richard, his <& HREF="hobhies.htm"=hobbies< A=,

Welcome to Richard Rost's Home Page. On
this page vou will find information about
Eichard, hiz hobbies, and professional lfe.

HTML 101
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Size one isthe smallest font. Size 7 isthe largest font.

e RICHArd

[ T T b Computer ,f.

Y ou don’t get an exact point size like you do with word processors like Microsoft Word. HTML only
allowsfor these 7 point sizes. Let’s set the font size to 2.

Welcome to Richard Rost's Home Page.
Cn this page you will find information about |
Eichard, hiz hobbies, and professional lfe.

To set the color of thetext, use the following syntax:

welcome to <Bx<FONT COLOR="#000000" FacE="arial"
SIZE=2:Richard

ROST's</FONT»></B> Home Page. on This page wou
will find information about rRichard, his <&

Nothing appearsto change. That’s because the color 000000 is black. The number consists of three
components. The first two digits represent RED, the second two GREEN, and the last twoBL UE. The
numbers are hexidecimal, so you can go from 00 to FF.

HANDBOOK-ONLY TIP: Hexadecimal numbers basically are base-16 numbers. That meansif you were
counting in hexadecimal, you'd count like this: 0,1, 2,3,4,5,6,7,8,9,A,B,C,D, E, F, 10, 11, 12, 13...
There are sixteen digits in a hexadecimal number. So A=10 in decimal, B=11 decimal, and so on. Why do
programmers use Hex numbers? It' s along story, but basically computers understand things better in
multiples of 2... so 16 (which is a perfect square) works well.
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If | set the value to FFO00O, | get all red, no green, and no blue.

welcome To <Bx<FONT COLOR="#FFO0O00" FaCE="arial"
SIZE=2>Richard Rost's</FONT></B> Home Page. On

this page you will find information about
Dicrbardd s o Hooo-—"hohhigs htm"-lhobhios - n

Likewise, | would get all green with 0OOFFO00 and all blue with 0000FF. By adjusting these three values
you can work through all of the colorsin the rainbow. FFFFFF is black. 000000 iswhite.

Welcome to Richard Rost's Home Page.
On this page you will find information about |

I ~ h I I

T 4 i 4 - 91 9

Hereisalist of common colors. This chart isalso found on our class web site at:
www.599cd.com / html / 101.

Aqua #OOFFFF
Black #000000
Blue #0000FF
Gray #308080
Green #00FFOO0
Maroon #800000
Navy #000080
Purple #300080
Red #FFO000
L

Silver #C0COCO
Teal #008080
White #FFFFFF
Yellow #FFFFOO
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Y ou can specify abackground color for the entire pagein the BODY tag as shown:

<BODY BGCOLOR="#00FFFF">
<HLl ALIGH=cCenter=Richard Rost's Home Page</Hl=

<HR>

1

&ddress @ rid SettingzsAdministratorsD esktophRichards Webhindes. hirn j Go

Richard Rost's Home Page

‘Welcome to Richard Rost's Home Page.
On this page wou will find mformation about

F
—

The color | selected hereis Aqua. To make it lighter, move the color BL UE closer to white (FF). Try

CCFFFF.

Address i | nd 5 ethngziAdrinistrator D eskiopiRichards \Webhindes. him ¥ TR g0 |

Richard Rost's Home Page

Welcome to Richard Rost's Home Page.
On this page you will find mformation about |

i G 3 4470

F

That looks good.
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www.599cd.com

Page 44 of 49



599CD.com

Computer
Training

Let’sgo back to our Hobbies page now and list some of my hobbies. | want to use a bulleted list, otherwise
called an Unordered List. We use the <UL > tag for that.

|<HL aALIGM=center=Richard Rost'j

<HR=>
<P>Richard Rost Enjoys...

<UL=
<LI>Softhall
<LIx>Cyeling
<LIxzalf 1
<LI>Teachitg!

</ UL=

The <UL > and </UL > tags denote the start and end of your list. Inside the list, use the <LI|> tag to denote

each List Item.

Address [£7 Settings\Administrator\Deskta

Eichard Eost Enjoys. .

o Softball

o Cycling
o Golf

» Teaching!

Eeturn to Hotne Page
,'éj Done

HTML 101
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Do make thisa Numbered List (also called an Ordered List) just change the list tagsto <OL>.

<P>Richard Rost Enjoys...

oL
<LI>5ofthall
<LI>Cwiling
<LI»Golf
<LI>Teaching!

< 0L

Address I@ Settingz\Administrator'D eskophRig

Eichard Eost Enjows.
1. Softball
2. Cycling
3 Golf
4. Teaching!

Eeturn to Home Page

:éil Daone I_

HTML 101
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Lesson 7. Miscellaneous Tips

If you are going to put your web pages on the Internet, you will need to use aprogram, such asan FTP
program (File Transfer Protocol) to copy your pages up to your web server. Y ou will need to contact your
web service provider for instructions on how to FTP your pages to your account. Visit our class web site at
www.599cd.com / HTML / 101 for alist of FTP programs that we recommend.

Microsoft FrontPage users can use FrontPage itself to publish your web pages up. Just click on File >
Publish Webto send your pages up to your web server. We cover thisin depth in our FrontPage 101
class.

Noticethat FrontPage gives you an HTML tab at the bottom of the editor window that allows you to easily
switch between the normal editing view and the HTML view of your page. Also notice that FrontPage
nicely colorsthe HTML tags for you.

Findex.htm * *
<HEAD> |
LTITLE:Richard Rost'zs Home Page</TITLE>

< /HEAD I

<BODY BGCOLOR="#CCFFFF">

<Hl ALIGN=center>Richard Rost's Home Page-l/H1-
<HF
<4 HREF="hobbies.htn"><ING ALT="Richard's Picture” 3ZRC="richs

Welcome to <E=<FONT COLOR="#000050" FACE="Arial™ SIZE=2>RiChE;|

CdMormal L Presview Iﬂ | ﬂ

Lire 17, Calurnn 132 E3 Z 6 seconds over 238 ,y:

| strongly recommend Microsoft FrontPage asan HTML editor. It’ s designed to make editing your pages
and your entire web very easy. Y ou edit your page in aword-processor-like environment, and FrontPage
makesthe HTML changesfor you.
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Review

Review of topics covered in today’s class.

Review

Whatis HTML
First Web Page
Format Text
Hyperlinks
Images
Lists

HT101: Introduction to HTRML 3 -
wirawy. 239C0 com S HTRIL S 101

Tell uswhat you think. Log on towww.599cd.com/Survey and take a short survey about this course.

Takeyour skills check quiz atwww.599cd.com/Test. If you pass, you can print out a Certificate of
Completion.

What'snext? Visitwww.599cd.com/HTML for our complete list of Microsoft FrontPage courses.
Need Hel? Visit www.599cd.com/TechHelp for Microsoft FrontPage assistance.
Make sureyou’re on our Mailing List. Go towww.599cd.com/MailingList for details.

Contact Us.If you have any questions, go towww.599cd.com/Contact for information on how you can
contact us by phone, email, or live online chat.
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This course, handbook, videos, and other materials are copyright 2002, 2003, 2004 by Amicron
Computing. All rights reserved. No portion of this course, handbook, videos, or other course materials may
be reproduced, copied, edited, or otherwise distributed without the express written permission of Amicron
Computing. Amicron Computing shall not be held liable for any errors or omissionsin this document.

This document may not be used as part of atraining course without express, written permission from
Amicron Computing and the purchase of anInstructional License For details, contact:

Amicron Computing
PO Box 1308
Amherst NY 14226 USA
www.599cd.com
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